Alexis Scarpinato

650 W Lake Street, Suite 200

Chicago, IL 60661

(312) 876-1506

Fax (312) 876-1804

ascarpinato@thechr.com
EDUCATION:
Bachelor of Liberal Arts, 1999-2003


Major: Communications/Journalism, Minor: Spanish


Marist College, Poughkeepsie, New York


Madrid, Spain


Marist College Abroad Program, Fall 2001


Universidad Complutense de Madrid

PROFESSIONAL

EXPERIENCE:
Editorial/Marketing Manager, BusiMed, Chicago, IL (11/06-current)

· Manage the medical journal, “Journal of Assisted Reproduction and Genetics”

· Edit, layout and distribute quarterly newsletters

· Write and distribute press releases

· Event coordination and attendance analysis

· Create and manage Google advertising campaigns

· Write content for new Websites

· Manage egg donor application process


Executive Assistant Manager, Lemon Scents, Chicago, IL (1/05-10/06)

· Build relationships with clients and vendors

· Create and present sales presentations to future clients

· Schedule and attend regular meetings with clients

· Write and enforce Standard Operating Procedure

· Collect data and production information

· Report weekly on production analysis


Supervisor, Arkadash Café, Chicago, IL (10/03-12/04)

· Wrote staff schedules

· Conducted weekly inventory of bar

· Maintained customer satisfaction

Contributing Writer, The Post Standard, Syracuse, NY (5/03-09/03)

· Wrote daily articles for metro and west bureaus

· Reported on monthly town and village meetings


Editor/Writer, Homer’s Iliad, Poughkeepsie, NY (2003)

· Created a monthly newsletter for The Home Depot

· Wrote articles, edited text and used Quark to paginate


Intern Reporter, The Poughkeepsie Journal, NY (2002)

· Wrote articles, conducted interviews

· Transformed press releases into news blurbs


Features Editor, The Circle, Marist College, NY (2001)

· Assigned stories to student writers

· Edited copy and paginated with Quark and PageMaker

Supervisor, Marist Institute of Public Opinion, Poughkeepsie, NY (1999-2002)

· Conducted national/local telephone surveys on political and local issues

· Listened to student interviewer telephone surveys

· Trained new interviewers


Intern Reporter, Adirondack Daily Enterprise, Saranac Lake, NY (1997)

· Wrote police reports, obituaries and features articles

COMPUTER


SOFTWARE: 
Word, PowerPoint, Excel, Nova Time, PageMaker, Quark, Photoshop, Dreamweaver and Outlook

